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Week 4 Team Course Project Assignment
Team Status Report/Personal Reflection
Use the following guidelines to write your Team Status Report/Personal Reflection Paper. 
Please note that this Team Status Report/Personal Reflection Paper is to be individually completed and individually submitted. This status report will be based on the performance/input from all your team members throughout this project.
This paper should be five to seven pages long, plus the title page and the references page. 
	Section 1
	· List all of your team member's names (first name and last name).
· Be sure to include your name at the very top of the list.
· Include each person's responsibilities for the team project in general terms. (Examples: accounting, human resources, legal, information technology, and the like.)

	Section 2 

	· List what has been completed thus far.
· Was there anything additional completed?
· Was there anything accidentally omitted that should have been included?

	Section 3

	List what needs to be completed as of this moment.

	Section 4
	Answer the following questions completely and fully.
· What are the major stumbling blocks that your team needs to overcome?
· Explain why and how you know this. Are there any plans in place to overcome them? If so, explain such plans.
· Is your team on track to successfully complete the Team Course Project?
· If so, why? How?
· If not, what are your team's plans to get back on track?
· Is there anything that you should alert your instructor about?
· If so, list that information here so that your instructor may make appropriate inquiries and take appropriate corrective action, if indicated.

	Section 5

	Personal Reflection
This is the most important section of this individual assignment and will be graded the greatest. Using the information that you have gleaned thus far in the term and based on the interactions and activities with your teammates,
· examine your efforts and your role in completing the deliverables thus far in this Team Course Project;
· write your fair and honest assessment of where you and your teammates stand with respect to this project;
· appraise your progress and evaluate the potential for successfully completing this Team Course Project; and
· what should you change in order to make this Team Course Project a success? Why?

	Section 6
References

	· Provide appropriate references for all outside sourced information included in this assignment.
· Use APA style for both the in-text citations as well as the corresponding references entries.
· Remember, with limited exceptions, every in-text citation must have a corresponding entry in this references section.  
· See the appropriate section in Student Resources within this course for additional information related to the APA style of writing (Writing Resources: APA). 
Although there isn’t an expected minimum number of in-text citations or references required for this assignment, a good benchmark to consider is at least two citations. One of the citations may be the course textbook, if appropriate.





Grading Rubric
	Item
	Total points
	Points Earned

	All team members’ names listed and their responsibilities
	10
	

	What has been completed, listed with brief explanations
	10
	

	What needs to be completed, listed with brief explanations
	10
	

	Major stumbling blocks listed and discussed along with explanations and any plans to overcome them
	15
	

	On track assessment included along with explanations
	15
	

	Personal reflection section, including progress appraisal and potential for success. 
What should you change in order to make this Team Course Project a success? Why?
	40
	

	Total Points
	100
	





	Instructor Comments:
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